
  
 

Data for Registration and payment procedure 
 
The minimum registration data for the form are: 

 Type of ID 

 ID number 

 Names 

 Last names 

 Email 

 Telephone number 

 Country 

 City 

 Address 

 Zip code 

 
 

 

Payments and certificates:  
When you need to consult a certificate of registration for an activity, a certificate of the 
activity carried out or make the payment for an activity in which you had previously 
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registered, enter the university portal Extensión > Educación continua y eventos > pagos y 
constancias > 
 
Or at https://www.udea.edu.co/wps/portal/udea/web/inicio/pagos 
 
 

 
 

Image: Route for Payments and Certificates (Pagos y Constancias) 

 

You can also access payments and certificates by clicking on the button located on the 
different sites where the offers are published. 

https://www.udea.edu.co/wps/portal/udea/web/inicio/pagos
https://www.udea.edu.co/wps/portal/udea/web/inicio/pagos
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Image: Access to payments and certificates from the courses catalog microsite 
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Here you are asked to type your type of ID (Tipo de documento) and ID number (Número 

de documento) to consult the information previously mentioned.  
 

 
Image: Payments and certificates 

 

Once you register your identification data, the system will show the list of activities in which 
you have registered. To the right of each one, the icons that you have enabled will be 
activated according to the state in which you are with respect to the activity 

● Certificate (Constancia/Certificado) of the activity. 
● Registration certificate (Constancia de inscripción). 
● Payments (Payment Methods or Formas de Pago in Spanish) Applies to those who 

have selected the option of natural person. 
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Image: Icons in payments and certificates 

 

 

By clicking on the pay button (Pagar en línea) you can start the electronic payment process, 
where initially a window will open confirming the activity value data. 
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In the next window confirm the value to be paid and click on the start payment (Iniciar 
pago) button. 
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Once the payment process has started, a window will open with the steps of the transaction 
in epayco where you start typing the payer's email (Correo electrónico) and choose the 
payment method (Medio de pago): credit card (Visa®, MasterCard®, American Express®) or 
PSE (debit cards enabled for online payments). In the next step, your bank details are 
recorded and the transaction is confirmed.  
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Image: Payment Gateway 
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Important: Once the payment has been processed by the University, the corresponding 
electronic invoice will be sent to the registered email. Please note that payments to banks 
may take up to 48 business hours to process. 


